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ASSI STANT POLI CE CHI EF

(Pronotional Cl ass)

GENERAL STATEMENT OF DUTI ES

Assi st the chief in the planning, direction, and supervision of
operations of the police departnent; and related work as
required.

DI STI NGUI SHI NG FEATURES OF THE CLASS

Wrk of this <class involves personal performances and
supervi si on of other enployees in inportant and vari ed phases of
police work, and requires a high degree of responsibility and
skill in the proper execution thereof. This class ranks
i mmedi ately below that of chief, and the chief's absence, the
assi stant chief tenporarily assunmes full conmmand of operations;

is responsible directly to the chief of police and is required
to be on duty or subject to call at all tines.

EXAMPLES OF WORK
(I'l'lustrative only.)

Assist the <chief of police in planning, directing, and
supervi sing the general activities of the departnment;

Act in capacity of chief any time the chief is absent.

| nstruct subordinate officers and enployees as to nethods,
procedures, and policies;

Assi gn tasks to subordi nates and revi ew operati ons;
| nvestigate conpl ai nts;
Direct raids and nake arrests, as necessary;

Check all arrests occurring while on duty or in the absence of
t he chief;

Assist in the investigation of all major crimes and offenses
conmmtted in the city;

Perform special |aw enforcenment or investigation duties as may
be personally assigned by the chief;

Keep records, prepare reports, and answer correspondence as my
be necessary or required;

Assist the chief in pronmoting peace and harnmony anong the
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enpl oyees of the departnent;

Do all other related work.

SPECI AL REQUI REMENTS FOR ADM SSI ON TO ELI G BI LITY TEST AND FOR
BEG NNI NG WORK | N CLASS

Must be regul ar and permanent enployee in good standing in the
cl ass of Police Myjor;

Must be not |ess than twenty-five (25) years of age;

Must have conpleted a standard high school, or possess any
equi val ent combi nati on of experience and training sufficient, in
t he opinion of the board, to indicate ability to satisfactorily
perform the work; and successfully pass civil service
exam nation testing his aptitude for this position.

Must successful |y pass nmedi cal exam nation assuring good heal th
and physical abilities sufficient, in the opinion of the board,
to indicate satisfactory performance of required work of this

cl ass, before appointnment from pronotional i st.
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